Setting up your iCollege Sections with MyMathLab

You must do both Step 1 and Step 2 for EACH of your sections.

Step 1: Copy course materials into your Fall 2009 Sections
1. LogintoiCollege V8.
2. From your my iCollege page, click the name of the Fall 2009 section that you would like to setup.
3. Choose the Copy content from another course radio button then click Continue.
If you don’t have a course that contains the MyMathLab content to copy from you need to fill out the
section request form: http://www.gpc.edu/icollege/sectionrequest
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4. Select the radio button next to the name of the section/course that you would like to copy. Then click
Continue. This step may take several minutes to complete. Please be patient.
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Select from courses in which you are enrolled as a designer.
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Step 2. Enable MyMathLab
1. From within your Fall 2009 section, go to the Teach tab.

2. Click the MyMathLab Control Panel icon. Note: In most cases it will be found on the Homepage but
might be located elsewhere on the Teach tab.
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3. The MyMathLab Control Panel will open. It is possible that it will open in a new browser window. Click
Settings and Group Admin.

MyMathLab Instructor Options
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4. There are 2 different ways that you can choose to setup your MyMathLab portion of the iCollege

section.

a. Coordinator-Member Scenario

When setting up the MyMathLab portion of your section(s) you can choose to have your
MyMathLab content be a member of a coordinator course which means that the
MyMathLab coordinator course will give you your initial content setup/design and
throughout the semester if the owner of the MyMathLab coordinator course makes any
changes to MyMathLab content the changes will filter down to your member course.
From the Type of course to create drop down list select Member. Then click the Join
another instructor’s coordinator course group radio button. From the adjacent drop
down list select the appropriate coordinator course to become a member of. Click Next.

b. Standard Scenario

When setting up the MyMathLab portion of your section(s) you can choose to have your
MyMathLab content be setup as a stand alone where there is no overriding control of
what content will be displayed as there is when you use the Coordinator-Member
scenario. When doing a standard setup you can choose to create the MyMathlLab
content from scratch or you can copy previous MyMathLab content that you or another
instructor have setup.

From the Type of course to create drop down list select Standard. Then click either the
Create a new course, Copy one of my existing courses, or Copy a course from another
instructor radio button. If you choose to copy, from the adjacent drop down list select
the appropriate course to copy. Click Next.
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5. Click Next.
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7. Click Next.
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8. If you are not a member of a coordinator course you will need to select the checkbox(es) next the to
chapters you will cover. Then click Next.
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9. Click OK.
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10. Click Save.
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11. Click OK.
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12. Now click the MyMathLab Control Panel icon again.
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13. Then click Update Roster. Repeat steps 13 and 14 frequently to make sure that students enrolled in
your class have access to all the MyMathLab features.

MyMathLab Instructor Options
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14. Now you may setup your homework and tests depending on whether you are a member or standalone
course.

IMPORTANT:

If you copy the wrong course content and need to have your section reset please go to:
http://www.gpc.edu/icollege/sectionrequest and choose Option 6. Be sure to detail what the problem is in
the Comments section.




